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Instructions 
 

To order a Full Employment Verification, please follow these instructions: 

1. Order one of the Full Employment Verification searches (or a package containing this 

search) through your NCS dashboard 

2. Print the form and have the applicant complete section 1-3 (and 4 if applicable) 

a. Then have the applicant sign at the bottom 

b. PLEASE NOTE: Only have the applicant complete the sections with the blue 

boxes (or grey if printed in black and white). This means the boxes that don’t 

have a blue or grey box inside of them DON’T need to be filled out (section 2 

is an example).  

3. Upload the completed form(s) to the applicant’s profile within your NCS account 

The results will be uploaded to your dashboard and an e-mail will be sent to you as soon as the 

results are available. The Turnaround Time averages 3 business days.  

 

Please contact NCS for more information or if you have any questions regarding this search. 

 

Phone: 888-527-3282 

E-mail: support@nationalcrimesearch.com 

 

Thank you for your business! 

 

Sincerely, 

 

NCS 

 



 


